
Information Gathering
Worksheet

AGENCY NAME:

PROGRAM NAME: 

PROGRAM CONTACT:

1. What is the average amount of time that it takes someone to complete this
program?

2. If someone moves before they complete the program, can they take what they
have done so far and be able to continue at another program?

3. Is there a remote option to participate?

4. Is there a residency requirement to participate in this program?

MOBILITY

IMMIGRATION STATUS

1. Are there any documents that are needed to apply for the program?

2. Is there an exam at the end of the program?  If yes, are there any documents
required to take that certification/exam?

3. If immigration status is a potential issue, are there other ways that would allow
someone undocumented to be able to participate?

4. Will there be a need for tax forms, Social Security number, or FAFSA to be
used at any time?



PRIOR EDUCATION
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COST

1. Do participants have any expenses that need to be taken into account to be
able to participate in the program?

2. Are there any waivers, scholarships, or other ways to reduce the cost?

3. If there is a cost to the program, if a participant qualifies for free/reduced
price school meals, would that help in reducing any costs?

4. Are there supports for the students to offset costs such as childcare,
transportation, technology, etc?

1. What are the minimal education requirements to enter and be successful in
this project?

2. Is there a required placement test?

3. Are there any alternative assessments given for those who did not attend
school in the United States and/or cannot get any documents from their home
country or where they attended school last?

4. Are there expected or implied study/organizational/test-taking skills (pre-
requisites) that students should be starting with or are the development of these
skill sets built into the program?
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LANGUAGE REQUIREMENTS

OTHER QUESTIONS AND INFORMATION GATHERED

1. Are the programs/courses available in different languages or only in
English?

2. Is there a particular level of English proficiency the program requires? How
is this determined? Is this both written and spoken proficiency?

3. Is there an assessment given to demonstrate English proficiency?
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